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(Mark the relevant box with an “X”) 
	SCIENTIFIC RESEARCH REVIEW COMMITTEE

	

	ETHICS REVIEW COMMITTEE 

	


Documents attached.  
	#
	Subject
	Upload the  appropriate document on the NHRD
	yes
	no
	n/a

	1. 
	Appendix 1
	Completed standardised research proposal / Protocol guideline ( this format)  with  Confirmation and support by supervisor to submit to MP HREC  
	
	
	

	2. 
	Appendix 2

	Abridged CVs of all the researchers (supervisor & candidate / principal researcher & collaborators)    

	
	
	

	3. 
	Appendix 3
  
	MPHREC Application template ( ethics application)  

	
	
	

	4. 
	Appendix 4
	Letter(s) of support 

	
	
	

	5. 
	Appendix 7
	Proposed data collection tool (s) as per research methodology/ design 


	
	
	


	SECTION A:
DETAILS OF THE RESEARCHER(S)




	A1. FULL NAMES AND TITLE OF THE PRINCIPAL INVESTIGATOR (Researcher’s full names, surname and title)

	Type Here

	A2. APPLICATION NUMBER   (e.g MPHREC 0011024R2)

	Type Here

	A3. TITLE OF PROPOSED STUDY (maximum 20 words, title must be clearly DEFINED: STUDY focus, target population and location and it must be solid, specific and rigorous)

	Type Here



	A4. PERSONAL PARTICULARS (PRINCIPAL /RESEARCHER)


	(a) Initials & surname
	

	(b) Application number
	

	(c) E-mail
	

	(d) Telephone number(s)
	

	(e) Type of study 
	

	(e) Type of funding/ Name of Funder
	


	A5. PERSONAL PARTICULARS OF PROJECT COLLABORATORS/ SUPERVISOR(s) 


	(a) Initials & surname
	

	(b) Contact details
	

	

	(a) Initials & surname
	

	(b) Contact details
	

	
	


	A6. FORMAT 


· 30mm margins all round

· 1.5 line spacing

· Times New Roman (size 12)

· Harvard referencing style

· 3000 words (MPH)

· Headings are 14 font size and subheadings are 12 font size

TABLE OF CONTENTS

Needs to be created using header styles on Microsoft Wordand table of contents tab on Microsoft Wordreferences pane. On one page.

ACRONYMS AND ABBREVIATIONS


These need to be listed alphabetically. They also need to be referenced. on another separate page.
ABSTRACT / EXECUTIVE SUMMARY

This abstract should be written in lay terms (non-technical, everyday language, max 250 words) and include:

The purpose of the study

The setting

Study population/ collection and sample 
Data collection and data analysis methods

Contribution
NB: wording should be aligned to your discipline. 
KEY WORDS/ CONCEPTS:  
LIST OF TABLES
List all the tables that you refer to and cite the sources.
LIST OF FIGURES
List all the figures that you refer to and cite the sources.
	SECTION B:
DETAILS OF THE RESEARCH PROPOSAL




	B1.  INTRODUCTION AND BACKGROUND


Guideline:
· The introduction should take a funnel form which incorporates the historical development both from an evolutionary and substantive point of view.
· Your introduction may either be structured (with subheadings) or unstructured (without subheadings).
· First gather as much as possible literature about the topic that is under investigation (see Unisa Library Guide).

· Provide an introductory statement, what is the topic about/ with which population/ why it is important and what benefit does it hold.

· State why there is a problem in this population/area and why more research is necessary. Back it up with evidence such as statistics (if need be) about the prevalence of the problem – first elaborate on the international situation, followed national situation and local statistics/ physical area where the study will be done.

· Conceptualise the topic/ define the population/ area clearly and the problem/ for example whether it is about widowhood/ older persons/ trauma - define the concepts applicable to the study (start off with the key words contained in the title).

· Give an international scope about this problem/ population, by stating what research was done about/ or that relates to the topic and the problems experienced by this group globally. State the consequences of the problem and the importance to address it.

· Describe clearly what the context of the problem/population is by stating the present situation of it in context and research that was conducted about the consequences and tendencies in context. 
· Describe the state of knowledge/practice about this subject/ population/ problem at this stage.

· Describe the welfare services in SA about the population/ problem and why it may benefit your discipline to have research about it. 

· End off by stating the gap (the need for this research to be conducted) because of the situation that was described with the previous bullets. 
· Remember that in-text references must be included (Harvard style).
Length: approximately 800 words 
	B2.  DESCRIPTION OF THE STUDY PROBLEM 


Guideline: Problem statement
· The problem statement should clearly evolve from the introduction and background and hint at the practical and literature aspects of the problem.
· Flows logically from the introduction and background.

· Sets out different points of view and assumptions in an unbiased way.

· Must be congruent with the title as well as the purpose of the study.
· Should contain what is already written/ studied about the topic (practical/ scientific significance which will lead to knowledge creation.

· Logically built up towards the research question(s) and research goal(s) - clear statements on what the researcher intends to study & be supported by references.

Length: ±450 to ±600 words 
Guideline: Rationale

· The rationale of the study must clearly highlight the contribution in both literature and practice and where necessary policy.
· Quote research done and why there is a gap in this area of the literature/practice and research and therefore why the study is needed.
· Provides sufficient motivation for doing the research which should be sustainable throughout the research.
· Explain how you as a researcher experienced/encountered the gap.
Length: ±350 to ±450 words .
	B3.  THEORETICAL/CONCEPTUAL FRAMEWORK


Guideline:
· The theoretical/conceptual framework must fit and be relevant to the study in question. 
· The theories/concepts must be clearly integrated/ applied to the phenomenon under investigation.
· Choosing (after you have read about different conceptual/theoretical frameworks) which theoretical, conceptual framework(s) are applicable to your study and describe them in detail (With illustrations/pictures) from the literature and apply to your study. You can have more than one if needs be.
Length: ±450 to ±600 words 
	b4.  Definition of key concepts


Guideline: 
· Central key concepts to the research topic to be defined using not less than 2 definitions from literature/practice, as well as its use and application within the context of the research study. Define all relevant or key terms, drawing from your research title, aims and objectives.
	b5.  PURPOSE OF THE STUDY


Guideline: Research goal 
· The research goal (sometimes also referred to as the research aim or purpose) is a statement of the researcher’s intentions and gives an indication of what the researcher wishes to achieve in the research. 

· The concept “research goal” must be defined in your own understanding (include in-text references) and a research goal for your study must be provided.

· When approaching research from a qualitative perspective, the goal for the study should be written in a non-directional way; not to describe cause and effect, but to give a general sense of the main idea starting with words like: to …  “explore”, “discover”, “develop an in-depth understanding”, “describe” and “discover the meaning.
Length: ±200 to  ±300 words 
	b6.  RESEARCH OBJECTIVES and questions/ HYPOTHESES


Guideline: Research question /hypotheses
· In this section of your proposal, the concept “research question” must be defined in your own understanding and a research question(s) for your study introduced. In case of quantitative research if you testing a  hypothesis, state it here.
· Qualitative research questions normally are open ended whereas quantitative questions are close –ended. 
· As a researcher you need to be able to identify what is the single question that defines your research  

· You must be able to define your research in a single question. 

· The research question must be linked to goals and objectives.
Length: ±200 to ±300 words 
Guideline: Research objectives
· Research objectives are “clear statements of intended outcomes” of the study all of “which can be measured in some way. 

· Objectives are well-defined research actions that you plan to carry out to address your research problem. 

· They describe concisely what the research (project) is trying to achieve. 

· More so, they summarize the accomplishments a researcher wishes to achieve through the project and provides direction to the study.

· Here you will need to make use of action verbs such as ‘Determine, Establish, Develop, Identify, Monitor, Explore, Define, Describe, Assess, Evaluate, etc.’ Each choice of action words used in objectives should be specific enough to facilitate a measurable outcome for the study. 
· Do not lump the actions and avoid vague non-active verbs such as ‘to appreciate, to believe, to notice etc. because they are difficult to assess whether they have been achieved.  
Length: ±200 to ±300 words .
	B7.  LITERATURE REVIEW 


Guideline:
· This review needs to cover excellent knowledge on the topic of interest.

· Available literature of your topic and link it to the chosen framework.

· Link the review to prior research dating back within the last 5 years, excluding the theoretical framework.

· Identify limitations of previous and current research, and your stance on these.

· What are the key assumptions of your study?

· Consider defining pertinent terms for clarity.
Length: ±200 to  ±300 words 
	B8.  METHODOLOGY


Guideline: 
· Approach paradigm & design should be suitable for the proposed study. An understanding of the concepts should be demonstrated through a brief description/definition and more emphasis on application.
RESEARCH APPROACH 
· Explain when the chosen research approach is usually applied and why you are applying it for your research study.
· Mention the other research approaches and when they are used.

· State clearly you are using the qualitative or quantitative or mixed research approach.

· State the benefits of using the specific research approach…

· A = apply by explaining why the specific research approach is applicable to your research study.
· Discuss the characteristics of the research approach that was chosen eg the qualitative approach and apply these characteristics to the research study.

RESEARCH PARADIGM
Which paradigm will your study apply?

STUDY DESIGN
The study design should be aligned with your aims, objectives, and chosen research approach)

Qualitative: Inductive (wide focus); ground theory, case study, action research, historical research, ethnography, or phenomenological.

Quantitative: Deductive (narrow focus-testing hypotheses); experimental research; or non-experimental research.
Length: ±400 500 words Research design

· Research design, its facets and explanation of how it will be used in the research are defined, described & applied.
	B9. STUDY SETTING, STUDY POPULATION, SAMPLING AND SAMPLE SIZE


Guideline: 
· Concepts such as study setting, population, sampling (techniques) and sample size must be described, defined & applied for the specific research.

· Selection (inclusion/ exclusion) criteria to be provided.

· Indicate use of gate keepers, if applicable.
RESEARCH SETTING 

· Give a description of the place/location where your study will take place or will be implemented
STUDY POPULATION, RECRUITMENT AND SAMPLING

· Who is your target population for the study?

· How are you going to select your participants (sampling strategy)?

· What is your sample size?

· Include inclusion and exclusion criteria for participation.

· Experimental and control groups? (Randomized Controlled Trial study).

Length: ±400 to ±500 
	B10.  DATA COLLECTION METHOD(S) AND PROCEDURE


Guideline: 
· Address the following: method of data collection, preparation for data collection,, role of the researcher, interviewing and observation skills. 

· Data collection instruments (i.e. interview-guides with topical questions; questionnaires, scales). Permission to use the latter; restrictions.

· Appendixes are referred & provided.
What data collection technique will your study apply?

Explain the methods step by step (how, who, where, quantity, thereafter..)

Qualitative: focus group discussion, participant observation, in-depth interviews, semi-structured interviews, and what data collection instrument: interview guide or interviewer administered questionnaire); pilot study

Quantitative: What variables will your study measure?; Identify dependent and independent variables, including determining the variable nature (numeric or categorical) and the variable type (continuous/discreet or nominal/ordinal/binary); laboratory experiments; mathematical modelling; etc.

Secondary data collection: Desktop research?

Length: ±200  ±300 words 
	B11.  DATA ANALYSIS METHOD


Guideline: 
· Illustrates the methods of data analysis (quantitative/ qualitative) e.g. Tesch’s 8 steps.

· If quantitative analysis, how (software & type of statistics).
-
Qualitative: E.g., Content or thematic analysis, discourse, or grounded theory analysis.

-
Quantitative: Statistical methods (e.g., Descriptive or inferential statistics or other appropriate method)
DATA MANAGEMENT 
Where and how are you going to store/keep your research data?

-
Accessibility of data.
Length: ±250 to  ±350 
	B12.
ENSURING RIGOUR


Guideline: 
· Discuss the data verification method/model that will be employed to verify the data collected for the research study and how such methods will be implemented. Note that there are different standards of rigour between qualitative, quantitative research, and mixed methods.
-
Qualitative: Trustworthiness (dependability, credibility, transferability, and confirmability).

· Define trustworthiness.

-
Quantitative: Internal validity, reliability, objectivity, and external validity).

STUDY LIMITATIONS

What limitations do you anticipate from your study and what is your mitigation plan?

Length: ±250 to ±350 words 
	B13.  ETHICAL CONSIDERATIONS


Guideline: 
· Identify, define and describe ethical considerations that apply to the research study – explicitly explains how ethical considerations will be applied in the research .
· Name and comment on possible risks relating to ethical issues.

· Should the study involve humans, state arrangement for debriefing and with whom if necessary depending on the risk level.
· Ethical approval and permissions
STUDY BUDGET

What are the costs associated with your study?

Kindly ensure that you provide a sensible budget.
STUDY/WORK PLAN

This is your study from conception to completion, including dates. 
Length: ±1000 ±1500 words 
	SECTION C: RISK ASSESSMENT & CATEGORY FOR STUDIES INVOLVING HUMAN PARTICIPANTS



C1.1 HOW SHOULD THIS STUDY BE CHARACTERISED? (Please tick all 
appropriate boxes.)
	Personal and social information collected directly from participants

	Yes 
	No

	Cultural, and  historical information collected directly from participants

	Yes
	No

	Participants to undergo physical examination*
	Yes
	No 

	Participants to undergo psychometric testing**
	Yes
	No

	Identifiable information to be collected about people from available records (e.g. medical records, staff records, student records, etc.)
	Yes
	No



	Consulting with the experts / experts consultants

	Yes
	No


Please note: *For medical or related procedures, please submit an application to an accredited health research ethics committee. **Please add details on copyright issues related to standardized psychometric tests.
C1.2
RISK ASSESSMENT CATEGORY 
	Guided by the information above, classify your research project based on the anticipated degree of risk. [The applicant completes this section. The HSREC critically evaluates this benefit-risk analysis to protect participants’ rights]

Place an ‘x’ in the box provided

	Category 1

Negligible

No to indirect human participant involvement. 


	
	Category 2

Low risk

Direct human participant involvement. The only foreseeable risk of harm is the potential for minor discomfort or inconvenience, thus research that would not pose a risk above the everyday norm.
	
	Category 3

Medium risk 

Direct human participant involvement. Research that poses a risk above the everyday norm, including physical, psychological and social risks. Steps can be taken to minimise the likelihood of the event occurring.
	
	Category 4

High risk

Direct human participant involvement.

A real or foreseeable risk of harm including physical, psychological and social risk that may lead to a serious adverse event if not managed responsibly.
	

	(a) Briefly justify your choice/classification.



	(b) In medium and high-risk research, indicate the potential benefits of the study for the research participants and/or other entities.



	(c) In medium and high-risk research, indicate how the potential risks of harm will be mitigated by explaining the steps that will be taken to minimise the likelihood of the event occurring (e.g. referral for counselling, debriefing, etc.).




	C1.3

DESCRIPTION OF STEPS TO BE UNDERTAKEN IN CASE OF ADVERSE 

EVENTS OR WHEN INJURY OR HARM IS EXPERIENCED BY 



POTENTIAL PARTICIPANTS ATTRIBUTABLE TO THEIR 




PARTICIPATION IN THE PROPOSED STUDY


	C1.4
WHAT IS THE AGE RANGE OF POTENTIAL PARTICIPANTS FOR THE 
PROPOSED STUDY?


	C1.5
IF THE POTENTIAL PARTICIPANTS ARE 18 YEARS AND OLDER, IS 
THE PARTICIPANTS’ INFORMED CONSENT FORM attached?


	Yes 
	No
	Not applicable


	C1.6
IF THE PROPOSED PARTICIPANTS ARE YOUNGER THAN 18 YEARS, 
ARE CONSENT AND ASSENT FORMS ATTACHED?  (In order for minors 
- younger than 18 years of age to participate in a research study, parental or 
guardian permission must be obtained. For minors a youth assent form is 
required.)


	Yes 
	No
	Not applicable 


	C1.7
DESCRIPTION OF THE PROCESS FOR OBTAINING PARTICIPANTS’ 
INFORMED CONSENT (IF APPLICABLE)


Guideline:
· Provide a clear description of the process that will be followed to obtain informed consent from participants (qualitative research)/respondents (quantitative research) 
	C1.8
DESCRIPTION AND/OR AMOUNTS OF COMPENSATION INCLUDING 
REIMBURSEMENTS, GIFTS OR SERVICES TO BE PROVIDED TO 
PARTICIPANTS (IF APPLICABLE) (Will potential participants incur 
financial costs by participating in the proposed study? Will there be any 
incentives to be given to potential participants for participation in this 
proposed study?)


	C1.9
DESCRIPTION FOR ARRANGEMENT FOR INDEMNITY (IF 
APPLICABLE)


	C1.10
LIST OF REFERENCES


· All in-text references have entries in the list of References (and vice versa).

To: The Mpumalanga Research and Ethics Committees

I, [supervisor's name]  ____________________________, in my capacity as supervisor/ Mentor/ Manager, hereby confirm that I have thoroughly reviewed the protocol for the study titled [study title]_________________________. I attest that the document complies with the established standards for the health research committee and Ethics committees.

I confirm that the student [student name] ______________________________ has been granted permission to submit this protocol for the MP HREC to consider.

Furthermore, I acknowledge that both the student and I are aware of our obligation to

· Provide periodic progress reports to the department

· Participate in an evaluation process, which may include active or passive monitoring of the study by the committee or the research unit of the department.

· Ensure that the final research report as well as the article is submitted to the department

SIGNATURES OF RESEARCHER AND SUPEVISOR/ MENTOR/MANAGER
___________________________ 



_______________

Signature of Principal investigator





Date: 

___________________________



_______________

Signature of Supervisor/Mentor/Manager/ Project Collaborator 
Date 
 

APPENDIX 1: CONFIRMATION AND SUPPORT BY THE SUPERVISOR TO SUBMIT PROTOCOL TO THE MP HREC








� In this instance it is important to anonymise your research participants.


� & 4 In these instances, it is likely that you would identify your research participants by their real names, unless, after consultation, they specifically request not to be identified.
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